COBBS CONSULTING, LLC

Checklist For Application for Recognition of Exemption Under Section 501(c)(3) of the Internal Revenue Code
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 Here when item has been completed. If it doesn’t apply write in n/a
	Item(s) Needed
	Organizations Response 

(Type in your responses here. The fields will expand.)
 COMMENTS   \* MERGEFORMAT 

	
	Name of Organization:
	

	
	Physical Address
	

	
	Mailing Address:


	

	
	Telephone Number:
	

	
	Fax Number:
	

	
	Name(s) and title(s) of contact

person(s):


	Name(s)
	Title(s)

	
	
	
	

	
	
	
	

	
	Email Addresses: 
(organization and personal)


	Organizational
	Personal

	
	
	
	

	
	Organizational Structure: 
	Check your appropriate choice here. (Only check ONE)------------------------------------------------>


	

	
	
	Corporation: Entity organized under a Federal or state statute. A corporation’s organizing document is its “articles of incorporation”.
	

	
	
	LLC (Limited Liability Corporation): Files its own exemption application, treated as a corporation rather than a partnership. LLC’s organization document is its state-approved “articles of organization”. If it has adopted an “operating agreement”, then this document is also a part of its organizing document.
	

	
	
	Unincorporated Association: this organization is formed under state law and must have a least two members who have signed a written document (by-laws) for a specifically defined purpose. 
	

	
	
	Trust: A trust must be formed by a trust agreement or declaration of trust. A trust 

may also be formed through a will.
	

	
	Organization’s Start Date:
	

	
	Organizations Purpose:
	

	
	Description of Organizational Activities. Be very specific. 
	

	
	Tax Period:
	

	
	Provide a copy of your Organization’s Articles of Incorporation
	

	
	Provide a copy of your Operating Agreement (only if LLC)
	

	
	Provide a copy of organization’s by-laws. 
	

	
	Board Members: (If you already have your board list printed, you can attach a copy of it, but it must address the items to the right. Also, attach a separate sheet of paper if you have more than five members. ) 
	Name
	Title
	Address
	Relationship to any other member? If so, who?
	Compensation Amount, if any

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Conflict of Interest Policy (Otherwise known as an outside employment policy) If it’s already a policy then attach a copy of it. 
	

	
	Does your organization have an affiliation with another organization? If so, list the name of the organization, the type of relationship and the name and telephone number of the contact person. 
	Name of Organization
	Type of Relationship
	Name and Title of the Contact Person

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Does your organization participate in any fundraising? If so, tell me more about it. 
	

	
	Are you affiliated with a government Unit? If so, provide the name of the government unit, your affiliation and the dates of your affiliation. 
	Name of Government Unit
	Type of Affiliation
	Dates of Affiliation

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Do you have any supporting organizations that provide you with monetary support? If so, tell me more and be very specific. 
	

	
	Will you make grants, loans available through your organization? If so, give me more information about those transactions and be very specific. 
	

	
	Provide copies of the financial data to include tax records for the last 4 tax years. (Current year and three prior years or two succeeding tax years.) 
	

	
	Application Fee details: (This does not

include Cobbs Consulting, LLC’s fees). 
	You must include a user fee payment with this application. It will not be processed without your paid user fee. If your average annual gross receipts have exceeded or will exceed $10,000 annually over a 4-year period, you must submit payment of $750. If your gross receipts have not exceeded or will not exceed $10,000 annually over a 4-year period, the required user fee payment is $300. See instructions for Part XI, for a definition of gross receipts over a 4-year period. Your check or money order must be made payable to the United States Treasury. User fees are subject to change. Check our website at www.irs.gov and type “User Fee” in the keyword box, or call Customer Account Services at 1-877-829-5500 for current information


Signature of Organizations Contact Person: _________________________________________________________________________________________

Title of Contact Person: _________________________________________________
Date: _____________________________________________
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